Procedures for Submitting Proposals for Primary Data Collection

Research Committee

College of Business 

Objective:  To support research projects requiring primary data collection and independent research activities in support of the College of Business’s research mission.  

Procedure:  The faculty member should submit his or her proposal to the Department Chair for approval.  If the Chair approves, then the proposal should be forwarded to the appropriate Associate Dean.  If the proposal is for a relatively small amount (e.g., ~ $3,000), the Associate Dean will make the approval determination.  If the proposal is for a relatively greater amount, the Associate Dean will forward the proposal to the Research Committee for their review and determination.  The intent of the Associate Dean and the Committee is to consider proposals as expeditiously as possible at any time during the academic year or summer semester.  All determinations are subject to the availability of funds and in consultation with the College Budget Manager.  
· Proposal Content:   The proposal should not exceed 1000 words and be written in clear, plain language.  Since not all members of the Research Committee will have an intimate knowledge of the subject matter of all proposals, jargon and highly technical language should be avoided.  The proposal should:

· Explicitly state the objectives of the research;

· Situate the research in the context of the respective field’s research literature;

· Explain the relationship/relevance of the proposed research for the researcher’s ongoing research program;

· Explain who else will use the research funds and how (e.g., Ph.D. students, colleagues at FAU or elsewhere); 

· Explain the choice of research methodology;

· Explain how the data will be collected;

· State the data collection process and time frame planned for collecting data;

· Provide a detailed justification of the funds (see funding guidelines below).

Application Process:  Interested faculty should submit an electronic copy of the following:
· The research proposal including the justification of the funds;
· A current vita.
Funding Guidelines:  Funds may be used for primary data collection activities such as:

· Travel expenses and mileage to conduct interviews;

· Coding and transcribing costs;

· Payments to respondents;

· Photocopies and postage;

· Web-based survey fees and expenses;

· Data entry;

· Research assistants (undergraduate or master’s students);

· Clerical assistants.

[Funding specifically excludes salary support, conference travel, and equipment purchase for the principal investigator(s).] 

Funding Distribution:  The distribution of the funds will be based on the nature of the research project and design, and the arrangement worked out with the College Budget Director.  
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