JOURNAL SUBMISSION FEE REIMBURSEMENT POLICY
The College of Business will reimburse faculty for 100% of the submission fees at the time a manuscript is submitted to a refereed journal for review.  The Department Chair should verify that the refereed journal is on either the department journal list or the Association for Business Schools list.  Resubmission fees for the same article at the same journal will also be covered.

To receive reimbursement, faculty should give this form completed along with a copy of the original receipt, transmittal letter or the submission acknowledgement by the journal, along with a cancelled check or credit card receipt, and an abstract of the paper to the department secretary.  The department secretary must complete a check request which should then be forwarded to the Dean’s Office along with the aforementioned documentation.

If a journal editor requests professional editing for an article in the second or higher review, or after acceptance, the College will reimburse up to $350.00 of the editing charge.  Subsequent editing of the same article will not be reimbursed.

If membership fees are required in order to get the paper submitted and/or published, or if paying the membership fee will reduce the cost of submission or publication, the College will also cover the membership fees. 

Faculty holding endowed positions with expense accounts that cover submission and editorial fess are asked to use those funds rather than the College reimbursement account.

Faculty applying for reimbursement must provide the information below and submit this form with the necessary documentation described above.  Reimbursement is contingent upon providing all of the information requested.

Name of Faculty member requesting reimbursement: _________________________________________

Manuscript Title: _______________________________________________________________________
Authors (including all co-authors and their affiliations):________________________________________
_____________________________________________________________________________________
Journal: ______________________________________________________________________________
Databases provided by FAU used in Research Project: _________________________________________
_____________________________________________________________________________________
